SAMPLE  NURSING -CHRONOLOGICAL RESUME
YOUR NAME

123 Main Street      ♦ 
Trenton, NJ 08410   ♦
 (609) 123-4567     ♦
 bbergen@aol.com

OBJECTIVE  The Registered Nurse position in the Oncology Department at Valley Hospital.

EDUCATION

A.A.S., Nursing May 2002

Mercer County Community College  Trenton, NJ

GPA: 3.9/4.0

CNA Certification, New Jersey License # 00000000, Expiration Date 8/01/04

CPR and First Aid Certification

CLINICAL ROTATIONS (390 hours)

􀂃 Oncology Department, Valley Hospital, Ridgewood (8 weeks)

􀂃 Emergency Room, University Medical Center, Princeton (8 weeks)

􀂃 Pediatrics Department, Good Samaritan Hospital, Suffern, NY (8 weeks)

􀂃 Psychiatric Unit, University Medical Center, Princeton (15 weeks)

SKILLS

Technical/
 Assess vital signs, collect specimens, monitor IV's. Assist with dressing changes,

Procedural: 
 catheterizing and suctioning. Perform full range of treatment planning, implementation,

 documentation and reporting activities.

Language: Bilingual in Spanish and English

Computer: Windows NT/XP, Microsoft Excel, Word and PowerPoint, Internet Research

PROFESSIONAL EXPERIENCE

Medical Office Assistant, Bergen Town Family Practice, Ewing, NJ Oct. 2000 to Present

􀂃 Assist six pediatric doctors who serve over 2000 patients.

􀂃 Prep children for exams; pacify children when necessary.

􀂃 Acquire proper paperwork, enter information into computer, and handle computerized billing,

    physician scheduling, and insurance information.

􀂃 Set patient appointments, answer questions in person and over the telephone.

Medical Transcriptionist, St. Mary’s Hospital, Newtown, PA Sept. 1998 to Oct. 1999

􀂃 Transcribed all CT, MRI, nuclear medicine, ultrasound, echocardiograms and

    special procedure reports.

ACTIVITIES

Mercer County Community College Nursing Student Association, Walk-for-Cancer Volunteer,

Habitat for Humanity Volunteer
